
ADESETANGaniyuAdesina
Mobile:08066136168/08116824750E-mail:Adesetanadesina70@gmail.com

Oyo,Nigeria.

PROFESSIONALSUMMARY

Ahighlymotivated,adaptableandanalyticalindividualwhoisalwayswilling
tolearn,well-trainedandcreativewithpracticalexperienceinaccountingas
wellasgeneraladministrativeprinciples.

CORECOMPETENCE

 StrategicPlanning

 ProjectManagement

 GeneralAdministrativetechniques

 ContinuousLearning

 CriticalThinking

 CustomerOrientation

DEMONSTRATEDSKILLSANDABILITIES

 In-depth knowledge ofcorporate financialaccounting and business

management

 Self-starter,withrefinedabilitytoworkwithminimum ornosupervision

 Strongteam collaborationskills.Workcloselywithteam membersto

achievegoal

 Solid,persuasiveandgenuinecommunication,facilitationandrelationship

buildingskills.

 Provenleadershipabilitiesandveryhighattentiontodetails

 Excellentabilitytoestablishandworktoprioritieswhilemanagement

multipleworkstreams.

 Minimum abilitytouseMicrosoftofficetools.



PROFESSIONALWORKEXPERIENCE

OBAFEMIAWOLOWO UNIVERSITY CENTRE FOR GENDER AND SOCIAL
POLICYSTUDIES 2019
ObafemiAwolowoUniversity,IleIfeNigeria.
AdministrativeIntern.
 Carryingoutalladministrativeroutine

 Handling ofthe Imprestan forward the records to the appropriate

authorities.

 Coordinateotherrecordswithteam membersandotherdepartment.

 Sendingvitalinformationtothoseconcerns

 Perform allotherdutiesassignedbytheteam headanddirector.

EDUCATION

BachelorofScienceDegree“B.Sc.”(2ndClassUpper) 2020
ObafemiAwolowoUniversity,IleIfe.

NationalDiploma“N.D”(UpperCredit) 2015
ThepolytechnicIbadan,OyoState.

CERTIFICATION

NATIONALYOUTHSERVICECORPS 2022
ONDOSTATENIGERIA.

LEADERSHIPEXPERIENCE

Federation of Iseyin LocalGovernment Students (ObafemiAwolowo
UniversityIle-IfeChapter)
”PRESIDENT” 2017

NationalAssociationofOke-OgunStudents(ThePolytechnicIbadanSaki
CampusChapter)
”GENERALSECRETARY” 2014

REFEREE
Availableonrequest.


